[image: image1.jpg]




Fundraising Dessert Fellowship




Thank you for your willingness to host a fundraising dessert for Fountains of Hope International!  Here are some helpful hints for you to remember:

Scheduling
· Optimal Time:  from late September to Thanksgiving
· Bad Time:  between Thanksgiving and Christmas unless it is part of a Christmas Party
· Worst Time:  the summer months – people are out of town and on vacation

Getting Started

· Begin planning about six weeks in advance

· Start by going over a few things with the ministry director:

1. Collect the names and addresses of those being invited.

2. Guests should RSVP to you since you are better equipped to answer questions regarding directions, what they can do or bring, why they were invited, etc.
3. Please send a list of the attendees to the ministry director for the FOH ministry mailing list and thank you notes.
4. Be sure the directions to your home are clear and accurate.

5. Determine whether you or the ministry director will be bringing the dessert, coffee, etc. for the evening.

6. Remember that any costs you incur while hosting this event are TAX DEDUCTABLE.

7. Be sure the ministry director knows what responsibilities you will be handling the evening of the dessert.

8. Find out if you will need to provide any equipment for the presentation (e.g. VCR, TV a blank wall, etc.


The Invitations
· Be sure to include enough introductory information about the ministry so guests know what they are getting into.

· Include directions and RSVP information.

· Hand-address the envelope if possible – it’s more personal and people are more likely to open it.

· Send out the invitations AT LEAST three weeks in advance.

The Dessert

· Be sure the ministry director knows who is coming so names are familiar.

· Greet and talk to each person who comes.

· Have the host open and close in prayer.
· The director should be the one to actually make the appeal.  The appeal will be fourfold:
1. Prayer - Requesting people to become ministry prayer partners

2. Volunteer - Encouraging people to join an upcoming mission trip or volunteer in the office

3. Financial - An appeal for regular, monthly financial supporters
4. Referrals - Who do you know that might be interested in our unique ministry of clean water and medical missions?
· Be verbally, outwardly supportive of the ministry (i.e., to speak on behalf of the ministry).

Follow-Up

· Thank your friends for coming

· Encourage the director to hand-write (if possible) thank-you notes to each person.

· Strategize with the director about other appropriate ways to follow up with specific individuals.

· Keep the ministry director informed about what sort of response your get from those who attend the dessert. 
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